PAGE  

HMIS Data Elements – Universal Data

	Data Element
	Program Applicability
	Clients
	When Entered

	
	
	All Clients
	Adults Only
	Adults & Unacc Youth
	Initial Program Entry
	Every Program Entry
	Every Program Exit

	Name
	Required: All Programs
	X
	
	
	X
	
	

	Social Security Number
	Required: All Programs
	X
	
	
	X
	
	

	SSN Data Quality
	Required: All Programs
	X
	
	
	X
	
	

	Date of Birth
	Required: All Programs
	X
	
	
	X
	
	

	Date of Birth Type
	Required: All Programs
	X
	
	
	X
	
	

	Ethnicity
	Required: All Programs
	X
	
	
	X
	
	

	Primary Race
	Required: All Programs
	X
	
	
	X
	
	

	Secondary Race
	Required: All Programs
	Only if multi-racial
	
	
	X
	
	

	Gender
	Required: All Programs
	X
	
	
	X
	
	

	Housing Status
	Required: All Programs
	X
	
	
	
	X
	X (optional for ES)

	Is Client Homeless
	Required: All Programs
	X
	
	
	
	X
	

	Is Client Chronically Homeless
	Required: All Programs
	X
	
	
	
	X
	

	U.S. Military Veteran
	Required: All Programs
	
	X
	
	
	X
	

	Domestic violence victim/survivor
	Required: All Programs
	
	
	X
	
	X
	

	Extent of domestic violence
	Required: All Programs
	
	
	Only if answer Yes to DV victim
	
	X
	

	Do you have a disability of long duration?
	Required: All Programs
	X
	
	
	
	X
	

	Type of Residence Prior to Program Entry
	Required: All Programs
	
	
	X
	
	X
	

	Length of Stay
	Required: All Programs
	
	
	X
	
	X
	

	Zip Code of Last Permanent Address
	Required: All Programs
	
	
	X
	
	X
	

	Zip Data Quality
	Required: All Programs
	
	
	X
	
	X
	

	Destination at Exit
	Required: All Programs
	
	
	
	
	
	X


Notes:

Universal Data Elements that are required for All Clients must be answered or you won’t be able to save.

Don’t Know should only be used when the client doesn’t know the answer and you are not unable to determine the answer.  It is not to be used if you didn’t ask the client.  Don’t Know responses should be very rare.

Refused should only be used when the client completely refuses to answer.  This should be very rare.
HMIS Data Elements – Program Specific and Optional Data Elements

	
	Data Element
	Program Applicability
	Clients
	When Entered

	
	
	
	All Clients
	Adults Only
	Adults & Unacc Youth
	Initial Program Entry
	Every Year (if in program > 1 yr)
	Every Program Exit

	Income & Benefits
	Income received from any source in past 30 days
	Required: HUD, HPRP

Optional/Encouraged: All  Others
	X
	
	
	X
	X
	X

	
	Monthly Income sub-assessment
	Required: HUD, HPRP

Optional/Encouraged: All  Others
	X
	
	
	X
	X
	X

	
	Non-cash benefit received in past 30 days
	Required: HUD, HPRP

Optional/Encouraged: All  Others
	X
	
	
	X
	X
	X

	
	Non-Cash Benefits sub-assessment
	Required: HUD, HPRP

Optional/Encouraged: All  Others
	X
	
	
	X
	X
	X

	Disabilities
	Disabilities sub-assessment
	Required: HUD, HPRP

Optional/Encouraged: All  Others
	X
	
	
	X
	X
	X

	Employment
	Employed?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	If Employed, Hours Worked Last Week?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	If Employed, Looking for additional hours or work?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	If Currently Employed, Select Tenure
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	If Unemployed, Looking for Work?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	Education
	Currently in School or Working on any Degree?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	Received Vocational Training?
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	Highest Level of Education Attained
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	Degrees Earned sub-assessment
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	Health
	Health Condition Compared to People Your Age
	Required: None

Optional/Encouraged: All 
	
	
	X
	X
	X
	

	
	HIV/AIDS Diagnosis
	Removed – Complete in Disabilities sub-assessment

	
	Pregnant?
	Required: None

Optional/Encouraged: All 
	
	
	X (women only)
	
	
	

	
	If Pregnant, Projected Birth Date
	Required: None

Optional/Encouraged: All 
	
	
	X (women only)
	
	
	

	Veterans
	Military Service Era Information sub-assessment
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	
	Months Served in Active Duty in the Military
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	
	Did You Serve in a War Zone?
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	
	War Zone Information sub-assessment
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	
	Military Branches sub-assessment
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	
	Discharge Type
	Required: None

Optional/Encouraged: All 
	
	X (Vets only)
	
	X
	
	

	Children’s Education
	Presently Attending School?
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	

	
	If Yes, School Name
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	

	
	If Child Enrolled, Type of School
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	

	
	Contacted McKinney Vento School Liaison?
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	

	
	If No, Date Last Enrolled in School
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	

	
	Child Enrollment Difficulties
	Required: None

Optional/Encouraged: All 
	
	Children Ages 5 – 17 only
	
	X
	
	


Other ServicePoint Functions:

ROI – Optional for all programs – use if you want to track if clients have signed Client Agreements and/or ROI’s

Case Manager – Encouraged, but not required.  Especially if your organization has multiple case managers or you regularly refer clients to other providers for services.

Case Plans – Optional.  Use if your organization desires or requires Case Plans in ServicePoint.

SSOM (Self Sufficiency Outcomes Matrix) – Required for DES grantees, CPSA sub-grantees., and HPRP programs.  Optional but encouraged for all other programs.  Not recommended for Emergency Shelters unless duration is sufficiently long enough to see changes.

Assessments - Optional.  Use if your organization desires or requires completion of selected standard or customized assessments.

Services – Required for HPRP programs.  Only required for HUD programs with operating years ending before June 30, 2011.  Now optional for all HUD programs after that date.  Some organizations require or encourage completion of services.

Referrals – Encouraged, but not required, if you regularly refer clients to other agencies/programs. 
ResourcePoint – Optional.   Used for looking up information about other providers.

ShelterPoint – Optional.  Used for bed tracking.  Best suited for larger emergency shelters and possibly large transitional or permanent supportive housing programs.

SkanPoint – Optional.  Used for applying services to groups of clients (i.e. class attendance) and for using ID cards.

ReportWriter – Recommended that all users use ReportWriter regularly to review data.

Advanced Reporting Tool (ART) – Used for running advanced reports.  Recommended that at least one user per agency, typically the user responsible for reporting in their agency, use ART regularly.
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